

FLINTSHIRE u3a OUTING - RISK ASSESSMENT        DOCUMENT 1


TO BE COMPLETED PRIOR TO OUTING
COPY TO BE RETAINED BY OUTING ORGANISER

NAME OF ORGANISER: 					VENUE: 

CHECKLIST:  This checklist is to help in the planning for an outing. It will probably need to be supplemented to suit the specific requirements of a destination or venue. Document 2 should be used for this purpose.

	Checklist
	YES
	NO
	N/A
	If no, what actions will you take to mitigate this risk?

	Use a reputable licensed coach company.
	
	
	
	

	Obtain the coach company’s risk assessment.
	
	
	
	

	Request the coach driver does a safety announcement
	
	
	
	

	Organiser to ensure that all outing participants are Fu3a members.
	
	
	
	

	Fu3a secretary to be given a copy of venue/s and attendees 24hrs (one working day) before the outing
	
	
	
	

	Potential participants to be given accurate information about the demands of the outings to enable them to make an informed decision about its suitability for them. If one is available, they should be referred to the Access Statement of the venue to be visited.
	
	
	
	

	All participants are given the itinerary details of the travel arrangements, and clear information about pick up and drop off times and locations.
	
	
	
	

	If the group is staying together at the location, the outing organiser should carry a basic First Aid Kit.
	
	
	
	

	All participants to be made aware of the emergency procedures (e.g., what to do if someone becomes lost) They should have the organiser’s phone number
	
	
	
	



Original Checklist Date: 	                                                Signature: 
Copy to be retained by Outing Organiser 

A copy of this form should be sent to the Fu3a 
business.secretary@flintshire-u3a.co.uk
at least 24hrs (one working day) before the visit takes place and a copy retained by the organiser.





        
